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Introduction

Thismanua includestherequired forms, and accompanying instructionsfor property deemed unclamedin
accordancewith statelaw.

We are agai n encouraging el ectronic reporting thisyear, and we are accepting the use of either the National
Association of Unclaimed Property Administrations(NAUPA) format or reports generated using the Wagers
software.

New

Easily Send Us Your Unclaimed Property Data

Areyou keeping your unclaimed property owner information on an el ectronic spreadsheet or
database? We have devel oped amethod for holdersto submit their reportson disketteusing
Excel or an Excel convertiblefileformat. We are abletoload theinformationinto our system
electronically without additional keying. If you areinterested in sending your report on aspread-
sheet viadiskette, please send an e-mail to our officeat UCP@dor.wa.gov to request thefile
layout and ingtructions.

Also new thisyear, we have added anew feature that allowsyou to receive updates from our
officeregarding law changes, form updates, or new publications. Tosignup for thisservicevisit
http://dor.wa.gov/apps/ucp/ucp_con_email_listserv_send.asp?listtype=ucp to add your
nametothelist.

We recently updated the Holder Information page on our web site:
http//dor.wa.gov/apps/ucp/ucp_holder I nfo.asp.
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General Overview

What is Unclaimed
Property?

Unclaimed Property is money or intangible
property owed to an individual or business.
Property is considered unclaimed
after it isheld for a period of
time with no owner contact, and
agood faith effort has been made
to locate the owner. Abandoned
property isturned over to the

rightful owner or their heir. The Department of
Revenue acts as custodian for safe keeping of the
property until the rightful owner can be located.
Once reported to the Department, abandoned
property is available for refund to
the owner or legal claimant
indefinitely.

Washington State law requires
businesses and other organiza-

tions (commonly referred to as

Department of Revenue from

many sources, including banks,

credit unions, corporations, utilities, insurance
companies, governmental entities and retailers
throughout the United States.

Uniform Unclaimed
Property Act of 1983

The Washington Unclaimed Property Act protects
unclaimed property until it isreturned to its

“HOLDERS") to review their
records each year to determine whether they hold
any funds, securities or other property that has
been unclaimed for the required abandonment
period. Holdersfile an annual report and deliver
the property to the state. The length of time
property must be abandoned before being turned
over to the state varies by the type of property (see

page 23).

The following are required to report unclaimed
property-

B Bankingandfinancid organizations, including
state or federally chartered banksin
trust companies, savingsbanks, private
bankers, savingsand |oan associations, credit
unionsand investment companies.

B Businessassociationswherever located, such
asacorporation, joint stock company, busi-
nesstrust, partnership, cooperative or other
association of two or moreindividuasor
busi ness purposes, whether or not for profit
(including dl insurance companies).

Who Must Report?

B Utilitiesowned or operated for public usemust
report.

B Legd entitiesincluding state, county and city
governments, politica subdivisions, public
authorities, public corporations, estates, and
trusts.

All holdersareresponsiblefor filing reportson
behaf of their branches, divisonsor other affiliated
entities.
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When to File

Reportsand remittanceareduefrom ALL

holder sbefore November 1 of each year.

Thereport must includeall property that hasgone
unclaimed for therequired dormancy period, asof the
preceding June 30 (see page 24). Theonly exception
isSafe Deposit Box contents. You must first send the
report showing acompleteinventory of the property
listing any unpaid charges. Youwill benotified which
boxeswill be accepted after wereview your report.

Organizations with nothing to report
who havefiled in the past should

file a negative (zero) report.

If you are unableto submit your report by the No-
vember 1 duedate, you may request an extension of
theduedate. Your request must beinwriting and
state the reason that the extension isneeded.

Interest may be charged on all property not re-
ported or delivered timely asrequired by law.
Thisinterest may be charged even if the property
isinterest bearing for the lost owner. Interest is
calculated from the due date to the date payment
isreceived by the Unclaimed Property office.

Reporting

Methods

B Paper Forms

Toreport by paper, completethe applicable
formscontainedinthispacket. ALL FORM S
MAY BE PHOTOCOPIED.

Itisstrongly suggested you typetheinformation
ontotheforms. If you must send ahandwritten
report please print clearly, nolonghand please!

B Computer Printouts

A computer printout isacceptableif AL L
required information, asshown on the Sum-
mary and Detail Reportsisincluded. You
must get prior gpproval beforesending a
computer printout.

B Cartridges, Diskettes, or CDs
Therequirementsfor reporting using any of these
mediaarelocated on pagethree. Wewill gladly
accept your report eectronicaly if itisinthe
National Association of Unclaimed Property
Administrators (NAUPA) format.

O <

Due Diligence

For items$75 or greater, written notices must be sent
toownersbetween May 1 and August 1. The
letters, often called “ duediligenceletters,” only need
to be sent to ownerswho havevalid addresses. The
|etter isintended toinform ownersthat thereis
property being held for them which may beturned
over to the Washington State Department of
Revenue sUnclaimed Property Sectiondueto
inactivity. A sampleduediligenceletter isincluded on

page 26.
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General Reporting Instructions

Aggregate Amount

Report and Remittance duedate

Electronic Reports

Mailing Address

Street Addressfor courier deliveriesonly

M ake checkspayableto:

Stock and bond registration

DueDiligence

Negativereports

Voluntary Disclosure

Unclaimed Property Reporting Booklet

$25

November 1

NAUPA format on diskette, cartridge or
CD or by EXCEL (seespecial instructions

on page 5)

Department of Revenue
Unclaimed Property Section
PO Box 448

Olympia, WA 98507-0448

Department of Revenue
Unclaimed Property Section

2735 Harrison Ave NW Suite400
Olympia, WA 98502

State of Washington
(include FEIN or Holder Number on
check)

State of Washington
FEIN: 91-6001118 or by DTC to #0201
for credit to account #243072549001

L etter sent for property with avalue of
$75 or more and sent between May 1 and
August 1

Required for dl Holderswho havefiled
positivereportsin the past

Participants must apply inwriting



Reporting for Other States

Filing One Report

Asaconvenience, if you areareporter located inthe
state of Washington, you may fileone Unclaimed
Property Report with the Washington Department of
Revenueevenif you are holding property of owners
wholivein other states. Our Department will forward
the names of out-of -state ownersto the appropriate
states.

IMPORTANT

Youstill needtofollow each state'slawson
dormancy periodsevenif you report viaWash-
ington. For example, Californiarequiresthat
most property bereported after threeyears.
Some states may requireyou to report to them
directly.

Here’s How

If youwishtofileother state’ s property with your
Washington Unclaimed Property Section report and
have usforward the accountsto the appropriate
states, pleasedo thefollowing:

B Usetheabandonment period(s) required by
the state of the owner’slast known address.

B Notify theother statesof your intent to report
viaWashington. You can get contact informa-
tionfor other statesat http://unclaimed.or g.
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Electronic Reporting

Holdersmay send their electronic reportsinthe
NAUPA format for electronic reporting. The

accepted mediaare cartridge, diskette, or compact

disc(CD).

We have devel oped amethod for holdersto submit
their reportson diskette using Excel or an Excel
convertiblefileformat. We areableto load the
informationinto our system eectronically without
additiona keying. If you areinterested in sending your
report on aspreadsheet viadiskette, please send an
e-mail to our officeat UCP@dor.wa.gov to request

thefilelayout and ingtructions.

GENERAL INFORMATION

CARTRIDGE:

B IBM 3480 or 3490 type cartridges
ASCII,
IBM-labeled,
Non-compressed.
14 records per block or 8078 bytes per
block

DISKETTE:
B IBM PC compatible
B ASCII fixed format with no embedded

control charactersor hexadecimal valuesand
end of each record to be clearly marked by
carriagereturn. If therearetoo many records

for onediskette, split thereport into two

reportsand put on two diskettesusing the

report sequence number on the header
record.
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CD:
B |BM PCcompatible

GENERAL - Applicabletoall filingmedium:
B NAUPA format
B 577 bytesper record

B All numericfiddsunsgned, right-judtified,

zero-filled, not packed; decimal points
assumed, not written. All dphanumericfields
upper case, | eft-judtified, blank filled. Fill
charactersat the end of the records should be
blank filled. If multipleholder reportsare
included onthe samefile, each holder report
must consist of aholder record, followed by
the property and propadd recordsfor the
holder and findly the suminfo record ending
the holder report.

NOTE: Any cartridge, disketteor CD must include
anexterna label withthe preparer’ sname, telephone
number and federd identification numbersfor al

companiesbeing reported. Thelabel must also
includethe holder number(s) included onthetape,
cartridge, or diskette.




INSTRUCTIONS FOR COMPLETING
SUMMARY REPORT FORM REV 80 0004-1

Holder Reporting Number, Nameand Address
Please place the address|abel from the back cover of
thispacket inthisarea. If nolabel was provided enter
your information inthe nameand addresschange
field. Thisaddresswill be used for any futurereports
or correspondence regarding unclaimed property.

Nameor AddressChange

If the addresson thelabel isincorrect, enter the
correct addressin the space provided. Please note
any name changes, mergers, and/or listing of subsid-
iariesthat may bereporting under the same holder
name,

Washington Holder Number
Enter your reporting number (if known).

Federal ID Number
Enter your ninedigit federd identification number.

Report Year
Enter theyear for which thereport isbeing filed.

Sequence No.
Department useonly

Dateand Stateof I ncor poration
Enter your state of incorporation and the dateincor-
porated.

6

SIC Code/NAICS

P ease enter your company’s Standard Industria
Code (SIC) or North American Industry Classifica-
tion System (NAICYS) if known.

Primary BusinessActivity
Briefly describeyour primary businessactivity.

Contact Person

Completethissectiononly if thereisachangein
telephone number or contact person. Enter thename
and telephone number of the person most familiar
withthedetailsof thereport. Also, includethee-mail
addressfor that person.

No Property to Report
By checking thisbox you areindicating that you have
nothing to report for the current report year.

Closed Account

If the company has closed or merged with another
and the account should be closed pleaseindicatethis
by checking thisbox.

I nactive Account
Check thisbox if your company isstill in business, but
you do not anticipate having any property to report.

Summary of Property Reported
First completethedetail report(s) for unclaimed
property. Then summarizethetotal sfor each property
type by indicating the category code and thetotal
amount for the particular property type. A listing of
codesfor thedifferent property typesisfound on
page 25. Enter thetotalsfor each
typeof property (i.e., total cash,
shares, tc.).

Report Declaration
Thereport must be signed by an
authorizedindividual .

Shaded areasarefor Department use.

Unclaimed Property Reporting Bookl et



State of Washington
Department of Revenue

772 o (0T SUMMARY REPORT FOR UNCLAIMED PROPERTY
REVENUE Olympia, WA 98507-0448

(360) 586-2736

[ ] Report And Payment Due By November 1.

Washington Holder Number

Place Address Label Here or Enter Information Below.

Federal ID Number Report Year Sequence No.
|_ J Date & State of Incorporation SIC Code or NAICS Code
Name and Address Corrections: Primary Business Activity

Contact Person:

( )

Name Telephone Number

E Mail Address

No Property to Report: L Check here if you do not have any property to report, and complete the declaration below.
Close Account: [ Check here if your business is closing or is closed.

Inactive Account: [ Check here if you do not anticipate having property to report. NOTE: You will need to
request report forms or other communications if you need to report in the future.

Summarize below types of property being reported.

Category Code Amount Category Code Amount

$ $
$ $
$ $
$ $
$ $
Total Cash Total Shares Total No. of Names
$

Report Declaration:

| declare that this report, including accompanying statements, has been examined by me; that | am duly authorized by the
holder herein to execute this report, and that | believe said report is true, correct and complete for the stated period.

S Report Type Remittance Status
ignature
[0 Annual [0 Remitted
Title [] Field Audit [] Negative Report
[0 File Audit [l Zero Remittance
Date [l Vendor Audit [] Partially Remitted
[0 ER [] Out of Proof

MAILING ADDRESS: Department of Revenue

Unclaimed Property Section

Amount Received $
PO Box 448 -
Olympia, WA 98507-0448 Check/Receipt No.
Mail this form with your report (paper, cartridge or diskette) and Date Received

remittance by November 1.

To inquire about the availability of this document in an alternate format for the visually impaired, please call (360) 486-2342. Teletype
(TTY) users please call (800) 451-7985.

REV 80 0004-1 (7-17-02)



INSTRUCTIONS FOR COMPLETING
THE DETAIL REPORT FORM REV 80 0008-1

TheDetail Report for Unclaimed Property isused to
report individua abandoned items. Abandoneditems
aredefined inthe Uniform Unclaimed Property Act
RCW 63.29.

Pleasetypeor legibly print thereport.

A.HOLDER: Enter the holder’sname and address
exactly asit appears(after corrections, if any) on
the Summary Report for Unclaimed Property.

B.HOLDER NUMBER: Enter the Washington
State unclaimed property holder number assigned
toyou, if known. Usethisnumber on all rel ated
correspondence.

C.REPORT YEAR: Enter theyear for whichthe
reportisbeingfiled.

D. PAGE: Enter the page number of thereport (for
example, 1of 2).

E.COLUMN ENTRIES:

Aggregates

Itemsunder $25.00 may bereportedin one
aggregate amount for each property type. All
aggregates should bethefirst itemsonthereport.

Individual Items
Pleasegroup individual itemsby property type.

Column 1: Enter the property category codefor
each unclaimed property item. Refer to the Prop-
erty Type Codetableon page 25.

Column 2: Enter theidentifying number of each
item (check number, account number, etc.)
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Column 3: Ligt thelast name, full first nameand
full middlename. Pleaseincludeinformationtoaid
inidentification of anindividua, suchasJr., Sr.,
Miss, Mrs,, etc., after themiddle name (for
example, Smith, Jane Ann, Mrs.).

Corporatetitles, etc., must be entered exactly as
adopted. Theword*“ The” should be omitted when
itisthefirst wordinatitle. If therearetwo or
more owners, thenamesof al must be shown
aongwiththereationship (for example, “and”,
“or”, “trusteefor”, “trustee under the Uniform Gift
toMinorsAct (UGMA)”, etc.)

If an owner’snameisunknownfor anitem, please
enter “UNKNOWN?” asthe name.

When reporting certified or cashierschecks, list
the name of the payee. For money ordersand
travel erschecks, enter theidentification number in
column 2 and“money order” or “travelerscheck”
incolumn 3.

Column 4: List thecompletelast known address
evenif you have documentation that indicatesthat
thelast known addressisnot valid. (Thisinforma:
tionisvital inidentifying the proper owner when
claimsare processed.) If no addressisavailable
write“*UNKNOWN.”

Column 5: Enter theowner’ssocia security
number.

Column 6: Enter theowner’s*“Last Activity
Date.” For example, the date of thelast deposit or
withdrawal, the date acheck or draft wasissued,
last written communication, etc.

Column 7: Enter thetotal amount duethe owner
before any deductions.



Column 8(a): Indicatetypeof deductionstakenusing
these codes:

“S’ for service charge deducted
“1” for interest deducted or discontinued
“D” for dividendsdeducted or discontinued

Column 8(b): Enter theamount of any deductions
imposed duetoinactivity or dormancy of the prop-

ey

No deductionsmay betaken from any fundsheld
by:

» Lifeinsurancecompanies;
» property heldinthe course of dissolution;
» property held by fiduciaries; or

» property held by public agencies, authorities,
corporationsor courts.

Deductionsmay not betaken from anitem after June
30 of theyear inwhich it becamereportable. Items
must be reported even when thetotal of the deduc-
tionsequalsor exceedstheval ue of theitem. Autho-
rizing documentation must be attached for any deduc-
tionstaken.

Column 9: If the property reportedisinterest
bearing to the owner, report theinterest ratein
percent. (Example: 6.25%). The Department will
continueto pay thereported rateof interest for
uptotenyears.

Column 10: For eachitem, subtract column 8(b)
from column 7. Enter thisamount in column 10.

F. PAGE TOTALS: Enter pagetotasfor columns
7, 8, and 10.

G. GRAND TOTAL: Addthetota of column 10
fromall pagesand enter on thelast page. Remit
thisamount to the Department of Revenue.

Unclaimed Property Reporting Bookl et



DETAIL REPORT FOR UNCLAIMED PROPERTY

/ (A) Holder (C) Report Year
/A
/ REVENUE (B) Holder Number (D) Page of
1 2 3 4 5 6 7 8 8 9 10
Category ID Numb Owner’s Last Name, First, Last Known Mailing Address, Owner’s Social Lf‘s.t Amt. Due Type Amt. ?f Interest Amount
Code umber and Middle City, State, Zip Code Security Number | Activity| Owner Before Deduction | p.¢e Remitted
Date Deductions A) (B)

1 1
2 2
3 3
4 4
5 5
6 6
7 7
8 8
9 9
10 10

(F) Page Totals...............

(G) If This Is Last Page of Report, Enter Grand Total ....................

To inquire about the availability of this form in an alternate format for the visually impaired, please call (360) 486-2342. Teletype (TTY) users please call
(800) 451-7985. You may also access information on our Internet home page at http://dor.wa.gov.
FORM REV 80 0008-1 (9-28-00)

Retain A Copy For Your Records




INSTRUCTIONS FOR COMPLETING
THE SECURITIES REPORT FORM REV 80 00024-1

TheReport of Unclaimed Property for
Securitiesisused toreport:

» common stock » stock warrants

» preferred stock » partnershipunits

» restricted stock » mutud funds

» bonds/debentures

» dividend reinvestment plans

» any other security type of property that has
been considered abandoned

Any monetary type property, evenif itisrelatedtoa
security (for example, dividends) should be reported
ontheDetail Report of Unclaimed Property.

Abandoned property typesare defined by the Uni-
form Unclaimed Property Act, RCW 63.29.

Pleasetypeor legibly print your report.

A.HOL DER: Enter the holder’sname and address
exactly asit appears(after corrections, if any) on
the Summary Report for Unclaimed Property.

B.HOLDER NUMBER: Enter the Washington
State unclaimed property holder number assigned
toyou, if known. Usethisnumber on all rel ated
correspondence.

C.REPORT YEAR: Enter theyear for whichthe
report isbeingfiled.

D. PAGE: Enter the page number of thereport (for
example, 1of 2).
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E.COLUMN ENTRIES: All shaded areasarefor
Department useonly.

Column 1: Enter the property category code.
Refer to the Property Type Codetable on page
25.

Column 2: Enter the cusip number for the security
being reported.

Column 3: Department useonly.

Column 4: Enter the name of the corporation that
has securitiesbeing reported.

Column 5: Ligt thelast name, full first nameand
full middlename. Pleaseincludeinformationtoaid
inidentification of anindividua, suchasJ., Sr.,
Miss, Mrs,, etc., after themiddle name (for
example, Smith, Jane Ann, Mrs.). If anowner’s
nameisunknown for anitem, pleaseenter “ UN-
KNOWN?” asthe name.

Corporatetitles, etc., must be entered exactly as
adopted. Theword*“ The” should be omitted when
itisthefirst wordin atitle. If therearetwo or
more owners, thenamesof al must be shown
aongwiththereationship (for example, “and”,
“or”, “trusteefor”, “trustee under the Uniform Gift
toMinorsAct (UGMA)”, etc.)

List the completelast known addressevenif you
have documentation that indicatesthat thelast
known addressisnot vdid. (Thisinformationis
vita inidentifying the proper owner whenclams
areprocessed.) If no addressisavailablewrite
“UNKNOWN.”

Column 6: Enter theowner’ssocia security
number.
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Column 7: Enter theowner’s“Last Activity
Date.” For example, thedate of last cashed
dividend check, or communication with the holder
regarding the security asevidenced by amemoran-
dum onfileprepared by an employeeof the
holder.

Column 8: Enter the number of sharesremitted.
F.PAGE TOTAL: Enter the pagetotal for column 8.

WORTHLESSNONTRANSFERABLE
SECURITIES: Pleasedo not report worthlessor
nontransferable securities to our office. If these do
becometransferable or gain vaue, report and remit
thesharesto our officeat that time. Youwill not be
pendizedfor latereporting inthese situations. If you
arereporting securitiesfrom asafe deposit box,
please usethe safe deposit box report forms.

REMITTANCE OF SECURITIES: Securities
must beregistered in thename* State of Wash-
ington, Department of Revenue’, tax identifica-
tion number, 91-6001118. Certificatesmust be
mailed with thereport. Mutual fundsand divi-
dend reinvestment plansshould also betrans-
ferred into our nameand aconfirmation sent
with thereport.

A DTC transfer may be made by depositing sharesto
DTC #0201 for credit to account #243072549001.

Pleasenotify our officeby faxing alist of securities
prior tomakingaDTC transfer. Our fax number is
(360) 586-2163.

14
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I\
REVENUE

REPORT OF UNCLAIMED PROPERTY FOR SECURITIES

(A) Holder (C) Report Year
(B) Holder Number (D) Page of
1 2 3 4 5 6 7 8
(E) Category(CUSIP Number| Security Corporation Owner’s Name and Social Security Last Activity Remitted
Code Type Name Last Known Address Number Date Shares
1 1
2 2
3 3
4 4
5 5
6 6
7 7
8 8
9 9
10 10
11 11

(F) Page Total

To inquire about the availability of this form in an alternate format for the visually impaired, please call (360) 486-2342. Teletype (TTY) users please call
(800) 451-7985. You may also access information on our Internet home page at http://dor.wa.gov.

REV 80 0024 (5-5-98)

Retain A Copy For Your Records




INSTRUCTIONS FOR
DEPOSIT BOX REPORT

COMPLETING SAFE
FORM REV 80 0002-1

Whentoreport: Thisformisused to report safe
deposit boxesonly. It isto be completed and mailed
with the Summary Report REV 80 0004-1.

Whentoremit: DO NOT send safe deposit box
contentswith the November report. The Department
will notify youinwriting of itsdecisonto “accept” or
“rgect” each of the safe deposit boxesreported.
Included with your “accept/reject” letter will bea
scheduled delivery date and instructions on method of
shipment. All boxes* accepted” aretobesent intheir
entirety. All coinsand cash must be sent intact. No
bank check substitutionsfor cash or coinsare permit-
ted. A photocopy of
thisreportisto be
sent dongwiththe
“accepted” contents
at remittancetime.

Pleasetypeor legibly print your report.

A.HOLDER: Enter the holder’sname and address
exactly asit appears (after corrections, if any)
on the Summary Report for Unclaimed Property.

B.HOLDER NUMBER: Enter the Washington
State unclaimed property holder number as-
sgnedtoyou, if known. Usethisnumber onal
related correspondence.

C.REPORT YEAR: Enter theyear for whichthe
reportisbeingfiled.

D. PERIOD COVERED: Enter the period covered
for thisreport.

Page: Enter the page number of thereport (for
example, 1of 2))

NOTE: All shaded areas are for Department use

only
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ITEM 1: Enter theowner’s safe deposit box
number or safekeeping number where contentswere
held.

ITEM 2: Enter thefull name (last namefirst) of the
owner of the safe deposit box.

a) Listlast name, full first nameand full middle
name, if available, ontheappropriatelines. Be
suretoincludeinformationwhichwouldaidin
identificationsuchasJr., Sr., Miss, Mrs,, etc.,
after the middle name (for example, Smith,
Jane Ann, Mrs.)

b) Corporatetitlesand thelikeshould beentered
exactly asadopted except that theword“ The”
should be omitted whenitisthefirst wordin
thetitle.

c) If asinglesafedeposit box hastwo owners,
the names of both must be shown along with
therelationship (for example, “trusteefor”,

or’,“and’, etc.)

I TEM 3: Enter theowner’ssocial security number.

I TEM 4: Enter thelast known address of the owner
of the safe deposit box. If asingle safe deposit box
hastwo or more owners, the addresses of both must
beshown. If all ownershavethe sameaddress, the
address may be entered once.

ITEM 5: Enter the datetherental period expired on
the safe deposit box, or in the case of safe keeping
items, the date of thelast positive contact with the
owner.

| TEM 6: Enter the name of the bank branch

location where property washeld. List thecomplete
addressincluding thezip code.

17



I TEM 7: Enter theamountsstill owing tothe
holder. Theseamountsmight include unpaid safe
deposit box rental charges, drilling fees, safekeeping
costs, certified mailing costs, etc. Do not deduct
any of these costsfrom any cash which may bein
thebox at thistime. Holderswill bereimbursed by
the Statefor alowed chargesand feesby the State
following the Department’ sauction of the contents.

NOTE: Ddlivery must betimely. Unlessthe
delay isprearranged, you may not be reimbursed for
any feesif your delivery ismade after the established

ddivery time. Please contact usif youwill need
additiona timeto ddliver the contents.

| TEM 8: Enter an itemized description of the safe
deposit box or safekeeping contents. The safe de-
posit box contentswill be accepted or rej ected based
on thedescription provided. Usethefollowing asex-
amplesand guidelinesin completing your descriptions.

a) one 14k gold color ring with two clear stones

b) threesilver color necklaces

C) onepair screwback earrings each with oneruby-
likestone

d) onecoinwrapper containing 50 US penniesdated
1918- 1964 (if wrapper isempty, please soindi-
cate)

€) onecoinbook containing 73 Jefferson nickels

f) oneydlow meta chainwithivory-like pendant

0) Lucky StrikeMining Co., cert. #.SM 634, 50 shs.
Common, dated 1-13-32

h) one $50 US Series E savings bond dated 5-12-
62, #Q6349724P

I) oneenvelope containing twowills, four birth cer-
tificates, and miscellaneouslegal papers

J) oneenveopecontaining miscdlaneouspersond pa-
persof no apparent value(i.e., receipts, canceled
checks, tax papers, photos, newspaper clippings,
etc.)

18
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y. REPORT OF UNCLAIMED SAFE DEPOSIT BOX CONTENTS Page of
7\
REVENUE
For Department Use Only
Initials
(A) Holder (C) Report Year ] Accept
] Reject
| ) Allowed Amounts:
(B) Holder Number (D) Period Covered To Rental Charges
. .. Drilling Fees
One Owner Per Page Do not send contents with original report.
1) Safe Deposit Box Number 5) Date of Abandonment (Month, Day, Year)
2 & 3) Owner’s Name & Social Security Number 6) Branch Property Was Held
Branch Name
Last Name First Middle
Street or PO Box
Social Security Number
City State Zip Code
4) Owner’s Mailing Address 7) Amount Due Holder
Type Amount
Drilling.....ccooveveieveiieieieesieeeeenne $
Street or PO Box
Unpaid Rent.....ccccocevveerieiienennne $
Safekeeping........cecevveevrieenirieennnne. $
City State Zip Code

8) Itemized Description of Contents (One Item Per Line or Attach Itemized List):

1.

6.

7.

8.

9.

10.

11.

12.

13.

14.

To inquire about the availability of this document in an alternate format for the visually impaired, please call (360) 486-2342. Teletype (TTY) users please call (800) 451-7985.
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Certificate of Holder

TheCertificateof Holder isused in the
following situations:

Incomplete information:
The claimant and the Unclaimed Property
office do not have enough information to
verify aclaim.

Holder repaid owner:
If you, the holder, choose to repay the owner
directly rather than sending the owner to our
office, you would complete thisform.

Holder reported in error:
A report has been filed and you redlize a
certain item or items should not have been
reported.

INSTRUCTIONS

1. Unclaimed Property Account No.: To be
completed by the Unclaimed Property
office.

2. Verified Legal Claimant Information:
Provide the reported owner’s name, the
claimant name (if different from the owner’s
name), any “attention to” or “in care of”,
and the mailing address for the claimant
(address to which refund should be mailed).

3. Holder Information: Provide the holder’s
name and holder number (if known), the
mailing address, and the holder’s phone
number.

4. Claim Information: Please provide uswith
the dollar amount reported for this
owner, the year reported (and sequence
number if more than one report was sent for
that year), theidentification number, prop-
erty type, and whether it was reported as an

aggregate.

Unclaimed Property Reporting Booklet

Holder’s Declaration and Notary:
Please sign, date and have your signature
notarized.

repaid owner:

Complete the Certificate of Holder asindi-
cated above, except in section 2, enter the
reported owner’s name and for claimant write
“Same as Holder”. Include proof of repay-
ment (positive owner contact) which may be
a photocopy of the front and back of a
canceled check, or a statement signed by the
claimant acknowledging repayment.

Reported in error:

Complete the Certificate of Holder asindi-
cated above, except in section 2, enter the
owner’s name then for claimant write “Same
asHolder”. Include a detailed explanation and
any documentation justifying why thiswasan
error.
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State of Washington
Department of Revenue

Special Programs Division
//A Unclaimed Property Section

REVENUE g%igf;& 98507-0448

CERTIFICATE OF HOLDER

1. Unclaimed Property Account No.:

2. Verified Legal Claimant Information:

3. Holder

Reported Owner’s Name

Holder’s Name & Holder Number

Claimant’s Name

c/o or Attention

c/o or Attention

Mailing Address

Mailing Address

City, State, Zip

( )

City, State, Zip

Phone Number

4. Claim Information:

$

Amount Reported Year Reported/ ID Number
Sequence Number

Property Type

|:| Yes |:| No

Aggregate

5. Holder’s Declaration and Notary:

I certify under penalty of perjury under the laws of
the State of Washington that the foregoing is true
and correct.

Date and Place

Signature and Title

Subscribed and sworn to before me this

Notary Public (print name)

Residing at

day of

Notary Public (signature)

Commission Expires

REV 80 0007-1 (8-28-01) Please See Reverse Side For Detailed Instructions




Washington Unclaimed Property

ABANDONMENT PERIODS
Chapter 63.29 RCW

Description Period

.020 Miscellaneous property held in the normal course 5years
of business (Vendor Checks, Credit Balances,
Unclaimed Stock, Undelivered Stock, Dividends, and
any property not specified in other sections)

.040(2) Travelers Checks 15 years
.040(2) Money Orders Syears
.050 Written Instruments (Banking & Financial Assn.) 5years
.060 Savings, Matured Time Deposits, Demand Deposits

(Checking), NOW, plusinterest or dividends 5years
.070 Funds held by Life Insurance Companies 5years
.070(3) Limiting Age Proceeds 2 years
.080 Utility Deposits and Refunds 1year
.090 Ordered Refunds 1year
.100 Underlying Shares, DRP’s, and Mutual Funds 5years
110 Liquidating Distributions 1year
120 Funds held by Fiduciaries, Agents 5years
130 Funds held by Governmental Agencies 2 years
.140 Gift Certificates and Credit Memos 5years
150 Wages and Payroll Checks 1 year
.160 Safe Deposit Boxes and Safekeeping 5years

Unclaimed Property Reporting Booklet



REPORT YEAR CONVERSION TABLE
GENERAL PROPERTY
(Five year abandonment period)
RCW 63.29.020

ITEMSTHAT WERE ISSUED ORHAD NEED TO BE REPORTED ONTHE
ALAST ACTIVITY DATE DURING: REPORT BY:
7/1/90thru 6/30/91 November 1, 1996
7/1/91 thru 6/30/92 November 1, 1997
7/1/92 thru 6/30/93 November 1, 1998
7/1/93 thru 6/30/94 November 1, 1999
7/1/94 thru 6/30/95 November 1, 2000
7/1/95 thru 6/30/96 November 1, 2001
7/1/96 thru 6/30/97 November 1, 2002
7/1/97 thru 6/30/98 November 1, 2003
7/1/98 thru 6/30/99 November 1, 2004

PAYROLL & UTILITIES
(One year abandonment period)
RCW 63.29.080 & 150

ITEMSTHAT WERE ISSUED OR HAD NEED TO BE REPORTED ON THE
A LAST ACTIVITY DATE DURING: REPORT BY:
7/1/94 thru 6/30/95 November 1, 1996
7/1/95 thru 6/30/96 November 1, 1997
7/1/96 thru 6/30/97 November 1, 1998
7/1/97 thru 6/30/98 November 1, 1999
7/1/98 thru 6/30/99 November 1, 2000
7/1/99 thru 6/30/00 November 1, 2001
7/1/00 thru 6/30/01 November 1, 2002
7/1/01 thru 6/30/02 November 1, 2003
7/1/02 thru 6/30/03 November 1, 2004

PUBLIC AGENCIES
(Two year abandonment period)
RCW 63.29.130

ITEMSTHAT WERE ISSUED OR HAD NEED TO BE REPORTED ON THE
A LAST ACTIVITY DATE DURING: REPORT BY:
7/1/93 thru 6/30/94 November 1, 1996
7/1/94 thru 6/30/95 November 1, 1997
7/1/95 thru 6/30/96 November 1, 1998
7/1/96 thru 6/30/97 November 1, 1999
7/1/97 thru 6/30/98 November 1, 2000
7/1/98 thru 6/30/99 November 1, 2001
7/1/99 thru 6/30/00 November 1, 2002
7/1/00 thru 6/30/01 November 1, 2003
7/1/01 thru 6/30/02 November 1, 2004

24
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Account Balances Due (AC)

ACO01
ACO02
ACO03

AC04
ACO05

ACO06
ACO7
ACO08
ACO09

Checking accounts
Savings accounts

Matured certificates of deposit
or savings certificates
Christmas Club accounts
Money on deposit to secure
funds

Security deposits
Unidentified deposits
Suspense accounts
Interest

Court Deposits (CT)

CT01
CT02
CT03
CT04
CT05

CTO06
CT07
CT08
CT09
CT10
CT11

Escrow funds
Condemnation awards
Missing heir’s funds
Suspense accounts

Any other types of deposits made
with a court or public authority
Unrefunded bonds
Judgment

Garnishment

Support

Restitution

Bail Refund

Insurance (IN)

INO1

INO2

INO3

INO4

INO5

INOG
INO7

INO8
INO9

Individual policy benefits or
claim payments

Group policy benefits or claim
payments

Death benefits due
beneficiaries

Proceeds from matured
policies, endowments, or
annuities

Premium refunds on
individual policies
Unidentified remittances
Other amounts due under
policy terms

Agent credit balances
Unrefunded Bond

Miscellaneous Checks and Intangible
Personal Property Held in the Ordinary
Course of Business (MS)

MS01
MS02
MS03

MS04

MS05
MS06
MSO07
MS08

Wages, payroll, or salary
Commissions

Worker's compensation
benefits

Payment for goods and
services

Customer overpayments
Unidentified remittances
Unrefunded overcharges
Accounts payable

REV 80 0004-2 (7-17-02)

PROPERTY CATEGORY CODE TABLE

Miscellaneous Checks and Intangible
Personal Property Held in the
Ordinary Course of Business (MS)

MS09 Credit balances/accounts
receivable

MS10 Discounts due

MS11 Refunds/rebates due

MS12 Unredeemed gift certificates

MS13 Unclaimed loan collateral

MS14 Sums payable under pension
and profit sharing plans
(IRA, KEOGH, e.g.)

MS15 Property distributable in the
course of involuntary
dissolution or liquidation

MS16 Any other miscellaneous
outstanding checks

MS17  Any other miscellaneous
intangible personal property

MS18 Suspense liabilities

MS19  Payroll Agent ADP

Utilities (UT)

UTO1  Utility deposits

UT02 Membership fees
UTO03 Refunds or rebates
UT04 Capital credit distributions

Uncashed Checks (CK)
CKO01 Cashier’s checks

CKO02 Certified checks

CKO03 Registered checks

CKO04 Treasurer’s checks

CKO05 Drafts

CK06 Warrants

CKO07 Money orders

CKO08 Traveler's checks

CKO09 Foreign exchange checks

CK10 Expense checks

CK11 Pension checks

CK12 Credit checks or memos

CK13 Vendor checks

CK14  Any checks that have been
written off to income or surplus

CK15 Any other outstanding official
checks or exchange items

CK16 CD interest checks

Trust, Investments and Escrow
Accounts (TR)

TRO1 Paying agent accounts

TRO2 Undelivered dividends or
uncashed dividends

TRO3 Funds held in a fiduciary
capacity

TRO4 Escrow accounts

TRO5 Trust vouchers

TRO6 Pre-need funeral plans

Safe Deposit Boxes & Safekeeping

(SD)
SDO01

SD02

SDO03
SD04

Contents of safe deposit
boxes

Contents of any other
safekeeping repository
Other tangible property
Unclaimed loan collateral

Proceeds From Mineral Interests (MI)

MIO1
MI02
MI03
MI04
MI05
MI06
MI07
MI08
MI09

Net revenue interests
Royalties

Overriding royalties
Production payments
Working interests
Bonuses

Delay rentals

Shut-in royalties
Minimum royalties

Securities (SC)

SCO1
SC02

SCO03
SC04
SCO05
SCO06

SCO7
SCO08

SCO09
SC10

SC11

SC12
SC13

SC14
SC15
SC16
SC17
SC18

SC19
SC20
SC21
SC22
SC23

Dividends

Interest payable on registered
bonds

Shares of preferred stock
Equity payments

Profits

Funds paid toward the
purchase of shares, or
interest in a financial or
business organization
Bearer bond interest/principal
Shares of stock (returned by
post office)

Cash for fractional shares
Unexchanged stock of
successor corporation

Any other certificates of
ownership

Underlying shares of stock
Funds for liquidation/redemption of
unsurrendered stocks or bonds
Debentures

U.S. Government Securities
Mutual funds

Warrants or rights

Matured principal on
registered bonds

Dividend reinvestment plans
Credit balances

Bearer Bond Interest

Bearer Bond Principal

Cash in Lieu



Due Diligence

Duediligence lettersmust be sent for any property valued at $75 or more. Theletters must
be sent between May 1 and August 1.

SAMPLE LETTER

Owner Name
1234 Any Road St. N
Any Town, US99999-9999

We are holding unclaimed property of at least $75 dueto the person listed above. The owner may claim
thisproperty by contacting usat the address and/or tel ephone number listed below.

ABC Corporation

1st AveS.

Big City, US99999-9999
(123) 555-1234

If wedo not hear from the owner by (thelast date your system can removeitemsfor refund before
reporting to the state), the law requires usto submit this property to the Washington State Department
of Revenue by November 1% of the current year. After November 1% (allowing timefor the Stateto
input your records), you should contact the State to claim your funds.

Sincerely,

XXXXXXXXX
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Checklist

O Haveyou placed your address|abel onthefront of the Summary Report
(REV 800004-1)?

O Isyour check enclosed with your report and made payableto the state of
Washington?

O If reporting shares of stock, arethe certificatesenclosed and registered inthe state
of Washington’sname? For mutua fundsand dividend reinvestment plans, please
include aconfirmation showing thetransfer of sharesinto an account for the state of
Washington.

Phone number: (360) 586-2736

Mailing address:

State of Washington
Department of Revenue
Unclaimed Property Section
PO Box 448

Olympia, WA 98507-0448

Street address for courier deliveries:

State of Washington

Department of Revenue
Unclaimed Property Section

2735 Harrison Ave NW Suite 400
Olympia, WA 98502

Web site:
http://dor.wa.gov/apps/ucp/ucp_holderInfo.asp
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To inquire about the availability of this publication in an alternate format
for the visually impaired, please call (360) 486-2342.
Teletype (TTY) users please call 1-800-451-7985.

http://dor.wa.gov
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